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KE HOACH CONG TAC HOI CTP TiNH BAC GIANG

Théng 12/2022

Noi dung cong viéc

Thoi gian .
hoan thanh | Ghichi

A | CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Ngoc - Truéng ban chiu trach
nhiém trwéc TT, phin cong cin b hoan thanh cac hoat dong ciia Ban theo ké hoach
*Cong tac CSSK D/c Théa - PCT phu triach

Tham muu, trién khai K& hoach t3 chiic thang hanh dong
quéc gia phong, chéng HIV/AIDS nim 2022

Xong trudc
10/12/2022

* Cong tac Tuyén huin- huén luyén:

b/c Phwong - PCT phu

trach

1 | Téng hop, thanh toan nhuan but trang tin dién tr Website | Xong trudc
cua tinh Héi cho cac CTV quy 4/2022 15/12/2022

2 | Phoi hop véi Bao Bic Giang, Pai PTTH tinh Tuyén truyén Trong thang
Ké hoach “ Tét Nhan ai” Xudn Quy Mio 2023, cac hoat
dong cta Hoi, tiép nhan tin, bai cia cac CTV déng tai trén
trang tin dién tir, dua tin tuyén truyén vé céc hoat dong cia
Hoi thudng xuyén, dot xut, copy luu anh céc hoat dong
Hoi dugc dua tin, bai trén Website, trang Facebok tinh Hoi
kip thoi.

3 | XD néi dung chuong trinh phéi hop Bao Bic Giang, Pai | Trude 20/12
PTTH tinh trong cong tic tuyén truyén, dua tin bai, phong
su vé céc hoat dong cia Hoi nim 2023

4 | Quyét toan cong tac tuyén truyén véi Bao BG, Dai PTTH| Truéc 15/12
nam 2023

3 | Lua chon anh céc hoat dong cia Hoi theo bdo céo tong két Ngay
nam 2022 chuyen Ban TCHC-TPKT dé 1am 1am béo céo 10/12/2022
Powpom téng két nam

B CONG TAC XA HOQI VA TUYEN TRUYEN HMTN: d/c Hidu - Trwéng ban chju trach
nhiém trwée TT, phin cong cin bd hoan thanh cac hoat dong ciia Ban theo ké hoach

* Cong tac Xa Hoi BDle Phu’u’ng et
trach

1 | + Tham muu Céng vin + Quyét dinh trao kinh phi cho 50 Xong trude
hoan canh kho khan tai 05 huyén 14n thi 2. 15/12/2022

2 | Tham muu dia diém tb chirc su kién Tét nhan &i Trude 20/12

3 | Tham muu cdng van vén dong qua Tét Quy Mo, KH tlep Trude 12/12
nhan, phin bd qua tang, phén cong cac doan di trao qua tét.
- Béo céo nhanh két qua Tét vi nguoi nghéo theo quy dinh

3 | Lién hé va tiép nhan qua Quy thién tdm, x4y dung lich trao Truée 10/12
qua.

4 | Téng hop chuong trinh phdi hop v6i Bao Dan tri trao hd tro | Trude 25/12
cho céc hoan canh khé khan tir nim 2019 dén nay




.5 | Téng hop két qué suat com, sudt chao trong thang Xong trudc
15/12/2022
6 | Phén cong nhiém vy can bo tham gia m& Thung Quy nhan Xong trudc
dao 25/12/2022
7 | Cha tich c6ng doan tham muu bdo c4o co quan 2022 va cac Xong trudc
ndi dung HN can bd CVC co quan nam 2023 25/12
* Cong tac Tuyén truyén va Hién mau tinh nguyén D/c Théa — PCT phu trich
1 | -Tham muwu K¢& hoach tiép nhan mau nam 2023 Xong trude
- Bdo cdo tdng két cong tac hién mau 2022 va phuong 10/12/2022
hudng nhiém vy nim 2023;
- Tham muu lanh dao duy trao giai giot hf“)ng 2022 tai Ha Noi
2 | Tham muu ké hoach L& hdi xuan hong va Chién dich hién Xong trude
mau trong dip tét nam 2023 (thdng 11 chwa tham mwu 9/12/2022
chuyén sang )
3 | Tham muu ké hoach phéi hop véi bao tién phong td chirc Xong trudc
ngdy hdi hién mau Cha nhat do 12/12/2022
4 | Tham muu gidy moi, bai phat biu, phan cong nhiém vu, Xong trudc
lién hé tp Bic Giang chuén bj cho Ngay hoi hién mau Chu 20/12/2022
nhat d6 va L& phét dong L& hoi xuan hong nam 2023.
5 | Lén lich hién méu trong dip tét cac huyén, thanh phd va cac Xong trudc
don vi 15/12/2022
C | CONG TAC TCHC-TPKT: P/c Thanh -Trwéng ban chju trach nhiém truée TT, phan

cong cin bd hoan thanh céc hoat dong ciia Ban theo ké hoach

* Cong tic td chire, tong hop, thi dua khen thwéng

D/c Phwong — PCT

phu trach
1| Chuén bj céc ni dung hop HDQL Quy Nhan dao nam 2022 Xong trudc
26/12/2022
2 | Tham muu ni dung hop BTV, BCH, téng két cong tac Hoi | Xong trudc
nam 2022. Béo cdo bao cdo Powpoin téng két nim 20/12/2022
3 | Chuén bj céc néi dung va 6 chirc hop kiém diém lanh dao Ngay
quén Iy 13/12/2022
4 | Hoan thién ho so dé nghi khen thuéng giri TW Hbi Ngay
5/12/2022
5 | Hoan thién ho so dé nghi khen thuéng giri Ban TDKT tinh Ngay
8/12/2022
6 | Tham muu KH sinh hoat chuyén d& chi bo Trudc ngay
16/12
7 | Tham muu béo cdo thyc hién Nghi quyét s§ 109 va két luan | Trude 8/12
s6 53 ciia Tinh uy
8 | Bdo cdo thuc hién mdt sb nodi dung vé cdng tac can bd nim Ngay
2022 5/12/2022
9 | Thong béo danh gia thi dua cac huyén, thanh phd nam 2022 Ngay
7/12/2022
10 | Hoan thign ho so kiém diém lanh dao quan 1y, danh gia xép Trudc
loai tap thé, cht luong tb chirc dang giri BTC Tinh iy 20/12/2022
11 | Hop HDTDKT xét chién sy thi dua co s& Truée 16/12
12| Tham muu Béo cdo chi tiéu ndi bd nam 2023 va cac noi | Trudc ngay
dung HN cbng nhén vién chitc nim 2023 25/12




* Cong tac hanh chinh quén tri

D/c Théa — PCT phu trach

Cong tac tai chinh — K¢ to4n co quan

+ Dam béo thanh todn luong va céc khoan theo lwong cho
can bd co quan kip thoi (tir ngay 01 dén ngay 5 hang thdng)
+ Pam béo céc ché d6 cho can bd co quan

+ Dam bao kinh phi thuc hién theo ké hoach tir ngudn
NSNN cép cia co quan, tir nguén quy ND, qui hoi phi...

+ Thuc hién béo cédo thudng xuyén, dot xudt... dam bao 56
liéu ké toan (khi can béo cdo cac co quan co tham quyén).

+ Bdo cdo céc ngudn quy cho Tha trudng co quan vao ngay
30 hang thang.

Cong tic hanh chinh - vin thu - Thii kho: Thyc hién theo
quy dinh, dim bdo chit lwong, hidu quad:

+ Vin thw : Thuc hién theo qui dinh, dam bao viéc phat
hanh cdng vén di, tiép nh4n céng van dén kip thoi, phat hanh
bédo cho céac phong Thuong truc trong ngay

+ Thi kho: Tiép nhan hang hoa vao kho sap xép gon gang,
Xuét hang héa khi c¢6 yéu cau. Hang tudn béo cdo ngudn
hang c6 trong kho dé kip thdi phan bé.

+ Ldi xe: Thyc hién theo qui dinh, ddm bao viéc dua, dén
dung gi®, vé sinh xe sach s&, gdn gang trudc va sau khi don
cac d/c Thudng truc di cong tac, dam bao an toan giao thong
khi xe vén hanh trén dudng, tuyét déi khong sir dung ruou,
bia khi 14i xe.

Trong thang

BAN KIEM TRA P/c Théa — PCT, Truéng
Ban Kiém tra phu trach
Tham muu KH kiém tra nim 2023 Truée
20/12/2022
CONG VIEC THEO KE HOACH
Hop tong két Chi bo Ngay 12/12 | Pang vién

Hop giao ban lanh dao phu trich céc Ban chiéu thr 6 hang
tuan

Céc d/c PCT va Trudng cac
ban

Noi nhin:

- Thudng true Tinh Hoi (C/d);

- Cén by co quan Tinh Hdi (T/h);
- Luu: VT.






